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cities, 273 

Office of Civilian Defense. De- 
fense news affecting cities, 
176, 206, 239, 273, 305, 306, 
340 

Office of Defense Health and 
Welfare. Defense news affect- 
ing cities, 306, 370 

Office supplies. Purchasing of- 
fice supplies, 375 

Ordinances. Automobile inspec- 
tion ordinance upheld, 149; 
Comprehensive trailer ordi- 
nance, 24; Curb on street sale 
of edibles, 246; Fire preven- 
tion ordinances adopted, 217; 
Hauling on city streets regu- 
lated, 215; New ordinances 
adopted, 23, 119, 150: Peddler 
ordinance upheld, 148; Smoke 











elimination in cities, 237; 
“Sound” advertising in sky 
prohibited, 217 

Owen, Wilfred: Financing off- 
street parking facilities, 107 


P 


Paige, Robert M.: Society for 
Public Administration gets 
1,200 members first year, 22 

Pan American Commission on 
Intermunicipal Cooperation, 
227 

Pan American Congress of Mu- 
nicipalities, 227 

Parades. Fuller, Ambrose: 
Right to regulate parades and 
processions upheld, 146 

Parking. Cities may provide off- 
street parking, 183; Down- 
town parking free in Oakland, 
56; Marsh, Burton W.: Solv- 
ing the automobile parking 
problem, 10; New control for 
all-night parking, 217; Off- 
street parking in Sacramento, 
119; Owen, Wilfred: Financ- 
ing off-street parking facili- 
ties, 107; Zoning to require 
off-street parking, 56 

Parking lots. Authorized to sup- 
ply parking facilities, 149; 
City advertises free parking 
lots, 181; Increase in parking 
lots, 88; Soule, W. D.: A city 
plans ior permanent off-street 
parking lots, 17; Three cities 
establish off-street municipal 
parking lots, 277; To establish 
municipal parking lots, 247 

Parking meters. Advantages of 
parking meters, 311; How 
parking meter violators pay, 
117; More cities install park- 
ing meters, 216; “No parking” 
hoods for meters, 312; Park- 
ing meters, 375; Parking me- 
ters now used in over 250 
cities, 115: Parking meter 
revenues 35 cents per day, 
25: Procedure used by Cin- 
cinnati in buying parking me- 
ters, 274; Use of parking me- 
ter revenues, 182 

Paving. Milwaukee uses lake 
sand for paving, 25; Pollock, 
James R.: Flint builds low- 
cost pavements with aid of 
WPA, 22: Special assess- 
ments for resurfacing, 88 

Pensions. Increase in pension 
contributions, 119 

Personnel. Bottlenecks in local 
government, 161; City em- 
ployees wear sport clothes. 
279; City served by state per- 
sonnel board, 217; Cooking- 
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ham, L. P.: How a job and 
pay plan was adopted and in- 
stalled, 83; Defense news af- 
fecting cities, 17, 49, 208; De- 
termining work loads in re- 
lief administration, 172; Local 
residence not a qualification, 
217; Municipal highlights in 
1940 (editorial), 2; Pay dif- 
ferential statute sustained, 
216; State advises city on per- 
sonnel, 280; State does city 
personnel work, 375; Training 
municipal employees for de- 
fense needs, 51; Weak links 
in our defense armor (edito- 
rial), 34; See also Hours of 
labor; Leaves of absence; 
Pensions; Retirement; Sala- 
ries; Training 

Personnel Exchange Service. 26, 
60, 124, 153, 185, 220, 248, 
281, 380 

Personnel standards. Lowering 
residence bars, 182 

Peterson, Walter C.: New li- 
cense procedure includes mail- 
ing advance notice, 53 

Phelps, Orme W.: Personal lia- 
bility of councilmen for official 

* acts, 75 

Pick of the Month. 28, 58, 90, 
121, 154, 186, 218, 250, 283, 
316, 347, 378 

Picketing. Peaceful picketing 
upheld, 118 

Pinel, Stanley I.: Service 
charges for refuse collection, 
163 

Planning. Bottlenecks in local 
government, 161; Braden, 
Roy S.: City management for 
tomorrow, 354; City limits 
and city services (editorial), 
65; Defense news affecting 
cities, 16; Financial planning 
by administrative committee, 
377; Herring, Frank W.: 
Long-term planning for pub- 
lic works, 195; Hoben, Ed- 
mond H.: Rehabilitation of 
blighted urban areas, 35; Mu- 
seum shows exhibit, “The 
City,” 57; San Francisco mas- 
ter plan, 88; Weak links in 
our defense armor (editorial), 
34; Wilkins, E. B.: Virginia 
State Planning Board aids 
local planning commissions, 
21: See also Defense plan- 
ning; Postdefense planning 

Plant protection. Defense news 
affecting cities. 208 

Playgrounds. Gilbert, B. L.: 
Playground facilities arranged 
to segregate age groups, 308 

Plumbing code. Defense news 
affecting cities, 241, 369; 





Model plumbing code pre- 
pared by several federal agen- 
cies, 116 

Police. Camera aids in curbing 
offenders, 215; Defense news 
affecting cities, 49, 272, 370; 
A look at our fire and police 
forces, 99; Massen, John B.: 
Selling police work to the 
public, 135; Municipal high- 
lights in 1940 (editorial), 4; 
Police accident investigation 
squads, 24; Police training for 
firemen, 150; Policemen may 
go to college, 55; Traffic po- 
lice in middle of block, 217 

Police chiefs. Three cities search 
country for new police chiefs, 
211 

Police—Equipment. Boston buys 
coupes for police, 24; Motor- 
cycles in police work, 55 

Police—Radio. Nashville adopts 
FM for police radio, 23 

Pollock, James R.: Flint builds 
low-cost pavements with aid 
of WPA, 22 

Postdefense planning. Day, Wil- 
lard F.: Postdefense planning, 
315; Postdefense planning by 
cities, 311; Postdefense plan- 
ning (editorial), 257 

“Post emergency advisory com- 
mission,” 50 

Price, Don K.: Cities in the 
changing world, 360 

Price control. Defense news af- 
fecting cities, 82, 143, 271, 369 

Price-fixing. Price-fixing on 
automobile parts, 118 

Priorities. Defense news affect- 
ing cities, 143, 240, 272, 304, 
305, 340, 369; Effect of na- 
tional defense on cities, 291; 
Knight, Harry W.: Defense 
needs and rising prices affect 
city purchasing, 209 

Private business. Competing 
with private business? (edi- 
torial), 193 

Public administration. Mosher, 
William E.: Adjusting the 
sights for public administra- 
tion, 5; Municipal highlights 
in 1940 (editorial), 4; Paige, 
Robert M.: Society for Pub- 
lic Administration gets 1,200 
members first year, 22 

Public Administration Review, 
LZ 

Public opinion. Roher, Miriam: 
Polls reveal newspaper arti- 
cles effective in informing 
public, 241 

Public relations. Massen, John 
B.: Selling police work to the 
public, 135; Whose govern- 
ment is it? (editorial), 289; 
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See also Moving pictures; 
Radio; Reporting; Taxation 


Public utilities. Bauer, John: 


City establishes agency to 
deal with utility problems, 
275; City acts as federal 
agent, 23; City limits and city 
services (editorial), 65; City- 
owned gas plants in Kansas, 
181; Defense news affecting 
cities, 273; Inform citizens of 
city services, 375; Ingham, 
Edwin A.: City-owned utili- 
ties make payments to city in 
lieu of taxes, 275; Kehrli, 
Herman: Oregon cities sell 
electric power at reduced rates, 
18; Municipal highlights in 
1940 (editorial), 4; Removal 
of street car tracks required, 
56; Supreme Court decision 
broadens federal control over 
rivers, 52; TVA sells elec- 
tricity to 106 cities, 57; A 
Tennessee city buys water sys- 
tem, 179; See also Utilities 


Public utilities—Taxation. Mu- 


nicipal electric systems pay 
taxes, 280 


Public welfare administration. 


Spear, Ralph E.: Local wel- 
fare directors organize new 
national group, 20 


Public Work Reserve. Defense 


news affecting cities, 240 


Public works. Defense news af- 


fecting cities, 239, 341; Fi- 
nance officers favor postpon- 
ing nondefense public works, 
208; Herring, Frank W.: 
Long-term planning for pub- 
lic works, 195; Increase in 
public works maintenance, 
183; Municipal highlights in 
1940 (editorial), 4: Nichol- 
son, Joseph W.: Changes in 
fiscal policv suggested in Mil- 
waukee, 309 


Purchasing. Benefits of cooper- 


ative purchasing, 376: Hol- 
land, C. E.: Municipal pur- 
chasing from local merchants, 
269: Knight, Harry W.: De- 
fense needs and rising prices 
affect city purchasing, 209 


R 


Radio. Civil service exams by 


radio, 119; Rowlands, David 
D.: City-owned radio broad- 
casting stations. 204; Row- 
lands, David D.: Reporting 
municipal activities by radio, 
102 


Radio control towers. Defense 


news affecting cities, 273 
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Recent City Manager Appoint- 


ments. Adams, Frank T., 54; 
Allison, E. J., 314; Bailey, 
H. E., 346; Bain, Gordon M.., 
184; Bartlett, Theodore R., 
314; Baumberger, Robert E., 
27; Belanger, Raphael, 54; 
Buechner, F. R., 214; Bur- 
dette, H. L., 54; Burton, E. 
K., 282; Carruthers, G. Wil- 
mot, 86; Causey, J. C., 282; 
Crane, H. M., 120; Crichton, 
Robert J., 152; Curtis, D. B., 
282; Davis, Almon C., 27; 
Deegan, William J., 282; Du- 
mas, Armand, 184; Eckler 
Harrie D., 54; Erickson, Carl 
R., 86; Farnsworth, Fred D., 
54; Flack, R. W., 346; Fland- 
ers, Richard E., 120; Ford, H. 
P., 152; Gordon, Donald, 214; 
Gundry, George T., 184; 
Hancock, A. P., 346; Harris, 
Clarence, 282; Haug, M. E., 
314; Hobbs, M. Perry, 249; 
Hoppe, R. C., 249; Howell, 
Leonard G., 282; Imboden, 
George R., 27; Johnson, Wil- 
liam L., 184; Judkins, Donald 
R., 314; Kammeraad, P. A., 
184; Keith, Wyly, 249; Klem- 
ent, Elmore, 346; Knight, 
Harry W., 27; Kroening, 
Walter E., 152; Lambert, W. 
N., 152; Lange, John D., 249; 
Lauber, A. J., 314; Lewis, 
H. J., 28; Lilly, John O., 120; 
Lowe, Harry N., 86; Mc- 
Clure, Russell E., 283; Mc- 
Lendon, J. B., 214; Mahaffey, 
S. J., 28; Meserve, R. B., 
283; Miller. C. A., 120; Mit- 
tendorf, Ralph E., 314; 
Myers, Waldo C., 314: New- 
man, A. C., 346; Palmer, 
Robert W.. 283; Peavy, 
Claude E., 249; Scott, Donald 
C., 152; Sneaker, Lee F., 28; 
Strange, John. 86; Tiffany, 
Hunton, 214: Toth, Emery J., 
314: Trufant, Irving C.. 86; 
Wagener, Henry L., 152: Wal- 
lace. James G,. 283: Wilkes, 
George B.. 54: Wolfe, LeRoy, 
214: Wolff. William A.. 86; 
Woodburv, W. R.. 120: Wy- 
man. J. Merton, 346; Young, 
T. B., 185 


Records. Administrative records 


and reports. 363; Miller, 
George H.: Factors in print- 
ing and duplicating, 199; 
WPA proiects for municipal 
records, 376 


Recreation. Braden, Roy S.: 


City management for tomor- 
row, 358; Butler, George D.: 
New schedule for appraising 


city recreation facilities, 20; 
City rents bicycles, 23; It 
pays to play (editorial), 193; 
Municipal highlights in 1940 
(editorial), 3; Richardson, 
Hayes A.: Recreation pro- 
gram includes community cen- 
ters in 12 areas, 213 

Red Cross. Defense news af- 
fecting cities, 306 

Reeder, Earl J.: Traffic control 
performance standards revised 
by National Safety Council, 
210 

Refuse disposal. Court up- 
holds garbage collection fees, 
148; Garbage can rental fa- 
cilitates collection, 247; Haul- 
ing on city streets regulated, 
215; Municipal refuse collec- 
tion increases, 246; Pinel, 
Stanley I.: Service charges 
for refuse collection, 163; 
Post card billing for garbage 
collection, 181; Rice, John L.: 
Land-fill method of refuse dis- 
posal approved by health ex- 
perts, 50; Saves $100,000 on 
garbage collection, 216; Secure 
bundling of rubbish required, 
183; Snow loader removes 
leaves, 24; Tag law-breaking 
garbage cans, 280; Vacuum 
cleaner collects leaves, 376 

Relief. Arnold, George A.: 
City-owned store for relief 
clients reduces welfare costs, 
83; Home relief case loads, 
23: Municipal highlights in 
1940 (editorial), 3; Ahern, 
Philip C.: Why relief costs 
stay high, 19; Determining 
work loads in relief adminis- 
tration, 172 

Rent control. Defense news af- 
fecting cities, 49, 82, 112, 177, 
241, 271 

Rents. Flexible rent plan for 
housing, 280; Defense news 
affecting cities, 17 

Reporting. Administrative rec- 
ords and reports, 363; Annual 
municipal report contest, 87; 
The case for the annual report 
(editorial), 225; Customer re- 
search in municipal reporting, 
55: Koiner, C. W.: News- 
papers and reports, 315; Let- 
ters to taxpayers. 56; Mac- 
Farlin. Harold S. W.: Citi- 
zens informed of advantages 
of city residence, 85: Miller, 
George H.: Factors in print- 
ing and duplicating, 199: Mu- 
nicinal highlights in 1940 (ed- 
itorial), 1; Roher, Miriam: 
Polls reveal newspaper arti- 
cles effective in informing 











public, 241; Rowlands, David 
D.: Reporting municipal ac- 
tivities by radio, 102; Row- 
lands, David D.: Use of 
movies in reporting to citi- 
zens, 67; Shafter, E. M.: City 
issues monthly newspaper for 
employees and citizens, 245; 
Six cities issue annual reports, 
377; Ten recent municipal re- 
ports, 309; See also Moving 
pictures; Public relations; 
Radio 

Retirement. City establishes re- 
tirement system, 281; Garri- 
son, James A.: Retirement 
plan compulsory for all future 
employees, 18; Two-thirds of 
cities over 10,000 have retire- 
ment systems, 115 

Rice, John L.: Land-fill method 
of refuse disposal approved by 
health experts, 50 

Richardson, Hayes A.: Recrea- 
tion program includes com- 
munity centers in 12 areas, 
213 

Roher, Miriam. 225, 315; Polls 
reveal newspaper articles ef- 
fective in informing public, 
241 

Rosters. Rosters of municipal 
officials, 279 

Rowlands, David D.: City- 
owned radio broadcasting sta- 
tions, 204; Reporting munici- 
pal activities by radio, 102; 
Use of movies in reporting to 
citizens, 67 


S 


Salaries. Bankson, Paul A.: 
Laborers put on annual pay 
basis with vacations and sick 
leave, 84; Budget cut, salaries 
increased, 56; Cookingham, 
L. P.: How a job and pay 
plan was adopted and _ in- 
stalled, 83; Pay differential 
statute sustained, 216; Salary 
increases for municipal em- 
ployees, 323; Two-thirds of 
cities increase pay of city em- 
ployees, 372 

Sales tax. City sales tax, 89; 
City sales tax sustained, 149 

Sanitation. Housing unit in 
state health office, 183 


Schools. Novel ideas used in 
—— school _ building, 
179 


Scrap metal. Defense news af- 
fecting cities, 273 

Selective service. Defense news 
affecting cities, 17; Welfare 
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directors discuss defense prob- 
lems, 212 

Sewage disposal. City must 
build sewage plant, 183; New 
sewage plants salvage sludge 
gas, 182; Serving areas out- 
side the city, 25; Sewer con- 
nection for defense housing, 
a Utilization of sludge gas, 
11 

Sewage treatment. Work on 
594 sewage treatment plants, 
150 

Shafter, E. M.: City issues 
monthly newspaper for em- 
ployees and citizens, 245 

Shanks, Sanders: Municipal 
bonds reach new high price 
level, 243 

Sick leaves, see Leaves of ab- 
sence 

Signs. 
118 

Skill games. Municipal revenues 
from skill games, 151; Regu- 
lating mechanical amusement 
devices, 139 

Smoke abatement. Smoke elim- 
ination in cities, 237 

Social Science Research Coun- 
cil, Committee on Public Ad- 
ministration, 1, 6, 7 

Social Security. Adopts social 
security enrolling act, 119 

Social services. Price, Don K.: 
Cities in a changing world, 
360 

Soule, W. D.: A city plans for 
permanent off-street parking 
lots, 17 

Spear, Ralph E.: Local welfare 
directors organize new na- 
tional group, 20 


Regulation of signs, 


Sprinklers. Charges for auto- 
matic sprinkler equipment, 
270 


State aid. State aid to local 
units, 118 

State defense plans. Defense 
news affecting cities, 369 

State guards. Defense news af- 
fecting cities, 15, 206 

State leagues of municipalities. 
United we stand (editorial), 
322 

Street signs. Regulating over- 
hanging street signs, 46 

Streets. ‘“Dead-end” streets use- 
ful, 149: Part-time one-way 
streets, 87 


Strikes. City employees go on 
strike, 246; Macmahon, 
Arthur W.: Collective labor 


action in city government, 333 
Strong, Morgan: How to ad- 
minister a city’s insurance, 72 
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Tachograph for 
buses, 88 

Tax collection. Advertise tax 
collection campaign, 312; Ex- 
pediting delinquent tax col- 
lections, 55; Getting city lots 
back on tax rolls, 149; High 
tax collection, 377; Lewis, 
Chester F.: Discount on spe- 
cial assessments encourages 
prompt payment, 145; Mu- 
nicipal tax collections continue 
to improve, 144 

Tax delinquent property. Ad- 
vertise sale of tax-reverted 
property, 247; City forecloses 
3,811 lots, 149 

Taxation. Cities liable for gas- 
oline tax, 56; Cities must pay 
admission tax, 57; Cities 
share in state taxes, 119; City 
payroll tax, 55; City sales 
tax, 89; Compton, Ayres: 
Circular mailed with tax bills 
to inform citizens, 310; De- 
fense news affecting cities, 
177, 240; Financial data for 
large cities, 150; Installment 
payment of taxes, 88; Kan- 
sas City sends leaflets with 
tax bills, 217; Letters to tax- 
payers, 56; Municipal high- 
lights in 1940 (editorial), 2; 
New federal proposals affect- 
ing cities, 57; State funds al- 
located to cities, 150; TVA 
pays states and counties, 248; 
Tax nonresidents for use of 
streets, 151; Tax replacement 
of TVA, 118; Utah auuthor- 
izes special defense tax, 248; 
Well-designed tax bills. 140; 


trucks and 


See also Income tax; Licen- 
ses; Sales tax 

Taxation — Exemption. Back 
taxes on formerly exempt 


property, 24; Cities are ex- 
empt from most new federal 
taxes, 306; Defense news af- 
fecting cities, 144, 206, 273; 
Tax exemption of defense 
plants, 117 

Taxicabs. Methods of regulat- 
ing taxicabs, 376 

Tennessee Valley Authority. 
Tax replacement of TVA, 118 

Traffic control. Amber traffic 


lights eliminated, 117; How 
cities can help in nationwide 
traffic safety campaign, 307; 
Jasper, Rufus G.: Vehicle and 
pedestrian traffic control, 47; 
Reeder, Earl J.: Traffic con- 
performance 


trol standards 





revised by National Safety 
Council, 210; Regulation of 
neon signs to aid control, 24; 
Stop for walkers, 57; Traffic 
deaths in United States in- 
crease 6 per cent, 89; See also 
Accident prevention; Drunk- 
en drivers; Motor vehicles— 
Regulation 

Trailers. Comprehensive trailer 
ordinance, 24; Defense news 
affecting cities, 272; House 
trailer regulation, 246 

Training. Coordinating —in- 
service training (editorial), 
66; Course for municipal fi- 
nance officers, 217; Defense 
news affecting cities, 15, 49, 
82, 113, 143; Management 
techniques studied by groups 
of city officials, 210; Police 
training for firemen, 150; 
Training municipal employees 
for defense needs, 51 

Training manuals. Development 
of training manuals, 148 

Transit system. Transit system 
changes to rubber, 313 

Tree planting. Ames, John H.: 
Street tree program to im- 
prove appearance of city, 242; 
A 25-year planting program, 
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Unemployment. Defense news 
affecting cities, 305, 341 

Uniforms. Firemen buy own 
uniforms, 376; Uniforms for 
refuse collectors, 151 

Urban Land Institute, 3, 36 
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Urban research. Princeton Bu- 
reau of Urban Research, 311 

Utilities. Federal control of 
utility records, 151; See also 
Public utilities 

Utilities—Unit costs. Defense 
news affecting cities, 306 


V 


Vacations, see Leaves of absence 

Vending machines. Regulating 
mechanical amusement de- 
vices, 139 

Voting. Kelly, Frank J.: Punch 
card system for registering 
voters used in city clerk’s of- 
fice, 52; Survey reveals rea- 
sons for nonvoting, 375; Vot- 
ers approved two-thirds of 
local proposals in 1940, 51; 
Voting machines help defeat 
home rule, 26; Voting ma- 
chines in Massachusetts, 151 


W 


Wager, Paul W., 141 

Wages. Construction costs in- 
crease, 118; Effect of national 
defense on cities, 291 

Waite, Henry M., 363 

Walker, W. F.: Methods of 
controlling food handlers, 236 

Washburn University. Munici- 
pal university established by 
Topeka, Kansas, 180 

Water supply. Minneapolis soft- 
ens city water, 312; Philadel- 
phia surveys water distribu- 
tion, 376; Sewage effluent for 


industrial use, 279; A Ten- 
nessee city buys water supply 
system, 179 

Water supply—Rates. Cooking- 
ham, L. P.: Water rates out- 
side city limits increased one- 
third, 114 

Waverly; A Study in Neighbor- 
hood Conservation, 37 

Welfare. Arnold, George A.: 
City-owned store for relief 
clients reduces welfare costs, 
83; Defense news affecting 
cities, 17, 83, 341 

What American Cities Are Do- 
ing. 23, 55, 87, 117, 148, 181, 
215, 246, 279, 311, 344, 375 

Wilkens, E. B.: Virginia State 
Planning Board aids local 
planning commissions, 21 

Woodlawn Conservation Proj- 
ect in Chicago, 37 

Work loads. Determining work 
loads in relief administration, 
172 

Work Projects Administration. 
Defense news affecting cities, 
112, 176, 206; WPA “White 
collar” projects, 150 


Z 


Zoning. Draper, Earle S.: 
Some highlights of urban re- 
development, 133, 134; Mer- 
riam, Robert: Conversion of 
old residential areas, 140; 
Municipal highlights in 1940 
(editorial), 3; Weak links in 
our defense armor (editorial), 
34; Zoning to require off- 
street parking, 56 




















BUILD A PUBLIC SERVICE CAREER 


By enrolling in one of these correspondence courses: 


The Technique of Municipal Adminis- 
tration — a course in management meth- 
ods prepared especially for the chief ad- 
ministrator. 


Municipal Finance Administration — 
gives basic knowledge necessary to the 
intelligent planning and control of rev- 
enues and expenditures. 


Municipal Police Administration — 
points the way to sound management and 
control of police activities in the light of 
the new sociological approach. 


The American City and Its Government 
—a course designed to give the broad 
background of city government and city 
life essential to a successful administrator. 


Local Planning Administration — gen- 
eral administrator and city planner alike 
will profit from this presentation of ad- 
vanced methods in a field that is becoming 
increasingly important to the well-being 
of American communities. 


Municipal Personnel Administration — 
indicates in detail the basic techniques in 
personnel work and shows how they are 
related to the objectives of administration. 


Municipal Public Works Administra- 
tion — provides a working knowledge of 
organization principles and practices pecul- 
iar to the various public works activities. 


Municipal Fire Administration — dis- 
cusses factors to be considered in adminis- 
tration of a department and shows relation 
of underwriters’ requirements to fire pro- 
tection. 


Municipal Recreation Administration— 
discusses activities, necessary facilities, or- 
ganization, financing, and other adminis- 
trative problems. 


Local Welfare Administration—a course 
not for case workers but for administra- 
tors. Analyzes problems and points out 
the best administrative principles and de- 
vices that have been tested by practice. 


Special texts have been prepared for administrators on the job, and the 
principles, techniques, and procedures set forth in these texts have been tested 
and proved in the field. Lesson assignments and questions are carefully de- 
signed to apply the text materials to your own local problems. Lesson papers 
are reviewed by leading authorities in each field. The $35 fee for each course 
covers the text, individualized lesson instruction, and the certificate to those 
who satisfactorily complete the work. 


The texts alone sell for $7.50 per copy — $65 for a complete set. For use in group 
training projects, in lots of five or more copies, the price is $6.00 per copy. 


There are now more than 600 public officials en- 
rolled in one or more of these courses in nearly 
300 cities in 41 states and 8 foreign countries. 


INSTITUTE FOR TRAINING IN MUNICIPAL ADMINISTRATION 


1313 EAST 60 STREET 


CHICAGO 
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